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CODE OF CONDUCT
CODE OF CONDUCT FOR ADMINISTRATIVE STAFF

. The administrative staff should familiarize themselves with College policies that are relevant

to their responsibilities. They should adhere to those policies to the best of their ability.

2. Every staff should maintai fidentiality ding any affairs in the college. They should

not provide, directly or indirectly, any confidential information to anyone unless instructed

by a superior officer.

3. All staff of the Institute is responsible for p ing and taking steps to prevent
theft or misuse of, or damage to the Institute’s assets including all kinds of physical assets,

movable and immovable property.
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